Guide to Usage of the Iki-iki Kodomo Clubs / Applying for
Membership

1: Outline of the Iki-iki Kodomo Club

(DActivities which through play contribute to the development of children’s self-reliance, social skills and creativity.
(2)Activities which maintain children’s health, protect their safety, and contribute to their emotional stability.
(3)Activities which stimulate a desire to engage in play-related activities and which contribute to attitude formation.
The above are the basic activities of the Iki-iki Kodomo Clubs. The clubs are run with the purpose of fostering the
healthy development of children’s minds and bodies, through group activities centered around play and which place
importance on following rules. The aim is that the Clubs are places where children can have fun and feel secure.

The Clubs do not include activities included in school education, at a cram school, or at a sports club. As such, while
there is time for self-study, there is no study guidance as there would be at school or at a cram school.

2: Conditions for membership
Children who fuffill both of the following conditions, (1) and (2).
@ Children in Grades 1-6 of elementary school
(2) Children from households where at least one of the following conditions applies to all members (living in the same
household) aged between 18 and 70:
(1) Working for at least four hours a day, until after 3 pm, three days or more a week (between Monday and Friday).
(For work outside Higashihiroshima City, until 14:30.) This situation has continued for at least 3 consecutive months.
(2) Unable to spend time with the child because of a long-term illness, etc.
(3) Unable to spend time with the child because of a long-term necessity to nurse or look after other family
members.
(4) Within three months of giving birth, or in the first three months after having given birth.
Y For those desiring that their child attend the Club on Saturdays, the condition is that all members of the household
(living in the same household) aged between 18 and 70 must be at work on a continuous basis on Saturdays. On
Saturdays, in principle it is possible to attend a Club within the junior high school area for the child’s place of residence.

3: Acceptance of applications
Please prepare the required documents, such as a certificate of employment, and apply via the online application
system. You can confirm how to apply electronically and what to prepare (such as registering on the Higashihiroshima
Citizen Portal site) by scanning the QR code on the right. :i-,.. i

[Membership from April]

Date of sending of Notice of

Period of acceptance of applications
P PP Acceptance/Non-acceptance

From Saturday November 1st, 2025 to Sunday
Application November 30", 2025
period The same applies to new users and continuing
users.
After the end of | Those moving into Higashihiroshima City after the period of acceptance of applications has
the application | finished (on or after December 1st, 2025) should consult the After-School Child Care Section
period of the Youth Development Division in the City Office (tel.: 082-420-0929).

The beginning of February

[Membership from May onwards] The application is necessary to made at Higashihiroshima City Office by 17:00 on the
15t day of the month (if the City Office is closed on the 15%, the nearest working day before that date), then
membership can be approved from the 15t day of the following month. Those who move into the City on or after the 16t
day of the month, or those whose household situation changes on or after the 16" day of the month (for example, a
parent or guardian is hospitalized), should consult the Child Care Division. Those who have forgotten to apply will be
considered for membership from the beginning of the month two months after application.
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also see Q2 and Q4 of the Frequently Asked Questions.)

¥ The deadline for applications for membership from July is Friday June 5t , 2026, and the deadline for applications
for membership from August is Friday June 19t , 2026. (For membership from August only, clubs which have spaces
will accept applications until Friday June 26t, 2026.)
Those applying for membership from August: applications for membership beginning in August are accepted alongside
applications for summer vacation membership. The application documents, and the conditions for membership, for
summer vacation membership differ from those for normal membership. Please check the separate information
regarding summer vacation membership. Applications for summer vacation membership are scheduled to begin on
Wednesday May 7th, 2026.

: Necessary documents

Documents are required for all members (aged between 18 and 70) of the same household as the child.

Please attach the required documents created by scanning or photographing.

Those who should
submit documents

Document(s) to be
submitted

Notes

All those applying for
membership

Apply via electronic
application system

If you want to apply for membership for more than one my
children, you have to do it for each child.

Those in full-time,
part-time, or temporary
employment, and those
scheduled to start
employment

Certificate of Employment
(Certificate showing that
employment has been
secured)

¥ This document must have
been issued within the
previous three months.

There is no set format for the Certificate of Employment.
Please ensure that your working days and working hours
are shown.

X Telephone calls may be made to your workplace to
confirm details. If the details confirmed differ from those
shown on the submitted Certificate of Employment, your
child’s membership may be cancelled. You may also be
required to provide a certificate of income and
withholding tax, etc.

Those who are
self-employed

Statement of Application

X Telephone calls may be made to your workplace to
confirm details of your statement. If the details differ from
those in your statement, your child’s membership may
be cancelled. You may also be required to provide a
copy of a final income tax return, etc.

Those who are
pregnant or who have
recently given birth

(1)Statement of Application
(2) ‘Scheduled Birth Date
Record Page’ and the
‘Mother's Name Record
Page’ of the Mother and
Child Health Handbook

Example: if you are scheduled to give birth on May 15t:
During your pregnancy: your child can attend the Club from
February 15t

After having given birth: your child can attend the Club until
August 31st,

Those who have a
long-term illness, or
those who are mentally
or physically
handicapped

Those who are
providing care for other
family members

(Dstatement of Application
@Medical certificate issued
by a doctor within the
previous three months

¥ This document must
have been issued within
the previous three months.

Those who have a Physical Disability Certificate, a
Rehabilitation Certificate, a Psychiatric Disorder Health
and Welfare Certificate, or a Certificate of Nursing Care
Insurance (which shows the degree to which long-term
care is necessary) can submit a copy of the handbook, etc.
In certain situations, this will be accepted in place of the
medical certificate ((2)).

In the case of nursing care or long-term care, it may be
necessary to submit at a later date a care plan, etc.

(D)Statement of Application

Students . -
(2)Student identification
Statement of Application )
© pp It may be necessary to submit at a later date a copy of a
Farmers (2)Schedule showing

details of agricultural work

final income tax return, etc.




5: Fees and other costs
(1) Membership fees and snack/materials costs are payable for one month if the child is a member of the Club for even
one day of the month, irrespective of attendance or absence. (The child will be regarded as a member for the month

if no Notice of Withdrawal has been submitted by the final day of the previous month.)

Membership fees

Snack/materials costs

Amount

One month (Monday to Friday until 18:00): 3,000 yen
One month (Monday to Friday until 19:00): 3,700 yen
One month (Monday to Saturday until 18:00): 4,500 yen
One month (Monday to Saturday until 19:00): 5,400 yen

One month (Monday to
Friday): 1,500 yen

One month (Monday to
Saturday): 1,800 yen

As a rule, bank transfer. %

A bank transfer request form is sent to parents whose children
are enrolling for the first time, along with the Notice of
Acceptance of Enroliment. Please fill out the form and take it
directly to a financial institution.

Higashihiroshima City Office

Method set by each club
(pay to the respective
club)

Payment method

Guardians’ Association of
each Iki-iki Kodomo club
Date set by each club

No

Each Iki-iki Kodomo Club

Payment recipient

Payment deadline
System of exemptions

As a rule, the final day of each month
Yes (see ‘Exemptions from fees’ below)
After-School Child Care Section,

Youth Development

Enquiries s . - . . .
d Division, Higashihiroshima City Office
If payment is not received, your child’'s membership may be cancelled. If you have
Notes outstanding payments from the previous financial vear or earlier, then the decision

regarding acceptance or non-acceptance of your child’s application for membership may

be delayed.
2 If one of your children has been enrolled in an Iki-iki Kodomo Club before, and you paid the fees by bank transfer,

then your payments will be made using the same bank account. If you would like to stop using the bank account you
used previously, or you would like to change the bank account you have registered, please contact the Youth
Development Division.
(2) Accident Insurance:
Accident insurance covers injuries or liability arising from accidents while the child is participating in activities
arranged by the Iki-iki Kodomo Club, or on his/her way to or from the Club by the normal route. Please consider
enrolling in this insurance.

6: Exemptions from fees (an application for exemption is necessary each year)
If the child belongs to a household where one or more of the following (1)~ (3) is applicable, the membership fees will
not be payable. The period of exemption from payments begins from the membership fees payable for the month in
which the application for exemption was submitted, and runs until the membership fees payable for March of the
financial year in which the application was submitted. (For example, if you apply for exemption in June, and your
application is accepted, you will be exempt from payments from June until March of the following year.)
(1) Ahousehold receiving welfare payments
(2) A household exempt from the income-related portion of municipal tax (For applications for exemption made before or
during May, your tax status for the 2025-26 financial year will be checked. For applications made from June onwards,
your municipal tax status the current (2026-27) financial year will be checked. If the amount of tax paid in
Higashihiroshima City cannot be confirmed, you may be required to submit additional documents.)
(3) Ahousehold suffering from damage due to fire, wind or floods (please consult the After-School Chlld Care Section)
You can apply by scanning the QR code on the right. 7

7: Iki-iki Kodomo Club membership commencement dates and holidays
Membership commencement: New first-grade students can also use the club from April 13,
Holidays: Saturdays, Sundays and National Holidays, O-Bon (August 13th to August 15%), Year-end (December 29t to
January 3r)




(At least one club in the catchment area of each junior high school is open on Saturdays. If your child’s normal club is
closed on Saturdays, as a rule the child can use one of the clubs in the same junior high school catchment area. Please
see the list of clubs for details.)

: Club times
On days where there are school From the end of school Until the provision of school lunch begins, the
lessons lessons until 7 pm child should bring a boxed lunch and a drink
On Saturdays, during long vacations, | From 8 am to 7 pm No school lunch is provided, so the child
and on substitute days off should bring a boxed lunch and a drink

Iki-iki Kodomo Clubs are not places where all members assemble at 8 am and stay until 7 pm. Time that children are
able to spend with their families is important, in a different way from time they spend in group activities. Parents or
guardians should aim to fetch their children from the club as soon as possible after finishing work, and spend as much
time with their children as possible. Also, if parents or guardians have days off work, they should spend this time with
their children, in a family setting.

Please note that the rules of the Iki-iki Kodomo Clubs state that if your child fails to obey the instructions of the support
staff, or behaves in a way that could cause danger to other children, if your child ceases to be eligible for membership
of the club, or if you fail to pick up your child before 7 pm, your child’s membership of the club will be canceled, as set
out in the provisions of Article 10 of the Higashihiroshima City Ordinance Relating to After School Enterprises for the
Healthy Development of Children.

Frequently-asked Questions

Q 1 Iwantto enroll more than one of my children. Do | need separate Certificates of Employment for each of
them?

A1 You do not need. Please prepare one original certificate, and upload a photo or scan of the certificate
with your application. If you have submitted a Certificate of Employment for an application for enrollment into
nursery school, you can use this certificate when applying for enroliment into an Iki-iki Kodomo Club, as long as
the Certificate of Employment was issued within three months. Please take a photo or scan of the certificate you
used for nursery school application, and attach it for Iki-iki Kodomo Club application.

Q 2 | asked my company to provide me with a Certificate of Employment, but the form will be prepared by the
head office in Tokyo, and | don’t think | will receive it before the application deadline. What should | do?

A 2 Even if you do not have all of the necessary documents, please apply before the deadline. In
section 4 (Other) of the written statement (on the reverse side of the Certificate of Employment), please write
that you will submit the Certificate of Employment before a certain date, and provide the name and telephone
number of your place of work. As soon as you provide your Certificate of Employment, your application will be
able to be judged. If you are late submitting your certificate, you child may not be able to start using the club
until the first day of the following month.
> Please ask your workplace to fill in a Certificate of Employment for you as early as possible.

Q 3 My child is currently enrolled in the Ikiiki Kodomo Club for the 2025 academic year and | submitted the
documents recently. Do | have to submit the documents again?

A 3 If your documents were issued within three months, you don’t have to submit again. In that situation,
please write in section 4 'Other' on the back of the employment certificate: "The employment certificate was
submitted around [month] [day].' and attach it to the electronic application.

Q 4 | am not employed at present, but | am planning to work once my child starts school. Can | submit an
application?

A 4 In the written statement on the reverse of the Certificate of Employment, please write that you are
currently looking for work, and submit this form with your application. Your application cannot be judged until
you submit a formal Certificate of Employment (a certificate showing that you have secured a job, to start in the
future, is acceptable).




Q 5 Can | apply for Ikiiki if my child does not decide the school from April when | apply (for example, due to
moving or applying for out-of-district enroliment)?

A5 You can apply. You have to submit your application with the elementary school marked as 'undecided.’
However, we can’t do screening until the school has been determined. When the school is decided, please
contact the Youth Development Division (082-420-0929) as soon as possible. Depending on the availability at
the Ikiiki Kodomo Club of the assigned school, your child may be placed on a waiting list.

Q 6 My child elementary school has changed. What should | do?

A 6 Please contact the Youth Development Division (082-420-0929) as soon as possible. Depending on the
situation of the Ikiiki Kodomo Club of the new assigned elementary school, your child may be placed on a
waiting list.

Q 7 |t is possible for my child to go to an Iki-iki Kodomo Club only for the first few weeks after starting
elementary school, when classes finish early?

A 7 Sorry, but children cannot be enrolled into an Iki-iki Kodomo Club for short-term periods. However, we
plan to accept applications for ‘summer vacation enroliment’. These applications will be accepted from
the beginning of May. (Applications are not accepted for enroliment just for spring, fall or winter school
vacations.)

Q 8 My period of employment is renewed every three months, so | can only obtain a Certificate of
Employment for the period until the end of May. What should | do?

A 8 The period of enroliment of the Iki-iki Kodomo Club is determined based on the period of employment of
the applicant, and on whether the employment will be renewed. If the applicant has not been employed for a
long period, if there is no Certificate of Employment showing that a job has been secured, or if the period of
employment is not scheduled to be renewed, the initial period of enrollment will be set as the period until June
30, We apologize for the inconvenience, but it will be necessary to submit (by the middle of May) a Certificate
of Employment for the period from June 13t. When this certificate has been submitted, the approved period of
enrollment will be extended.

Q 9 |want my child to go to an Iki-iki Kodomo Club only on Saturdays.

A 9 Sorry, but Saturday-only enroliment is not possible.

Q 1 0 How do children go home from the Iki-iki Kodomo Club?

A1 0 In order to ensure that children are safe, as a rule parents should collect their children from the club.
However, some parents request that their children return home alone, or with a brother or sister in a higher
grade. Please decide as a family how your child should return home, thinking carefully about his/her safety, and
when he/she joins the club, inform the coordinators by submitting the ‘Child’s Going Home Card’. The
coordinators will send your child home in accordance with the wishes of the parents, and on the basis that
parents take responsibility for their child’s journey from the club to home. If a child goes home alone, the
parents bear full responsibility. Please decide how your child goes home bearing in mind the possibility that
your child may have to walk home without any adults or other children.

Q1 1 Whatdoes my child need to take to his/her Iki-iki Kodomo Club

A 11 The items your child should take differ slightly from club to club. When you receive the notice of
approval of your application, please contact the club your child will be enrolled in. (For clubs that hold
explanation meetings for parents of new members, you will be informed of the details of the meeting when you
receive the notice of approval of your application.)

(Only for April enroliments)
Q1 2 |wasn’t able to submit my application by the deadline. When can my child be enrolled?

A1 2 The Iki-iki Kodomo Clubs accept applications on an ongoing basis, with the deadline for each month’s
enrollment the 15" day of the month before. (If the 15" of the month is a day on which the City Office is closed,
the deadline will be the closest day before the 15" on which the City Office is open.) If you submit an application
by April 15", and if your application is approved, your child will be able to attend the Iki-iki Kodomo Club from
May 15t. However, because of the numbers of children enrolled in the club, etc., your child may not be able to
start using the club from the month you have applied for.

If there is a valid reason that the application formalities are unable to be completed before the deadline (one of
the parents suddenly has to go into hospital, etc.), please discuss this with the Youth Development Division.
However, please note that reasons such as ‘l forgot to apply’, ‘1 didn’t know the application deadline’, or
‘l didn’t apply because | was looking for work’, etc., will not be accepted.




Q 1 3 I heard that in clubs with large numbers of children, the classes are divided into groups. How are they
divided?

A 1 3 Depending on the capacity of the club, children whose enroliment has been decided are put into
groups based on the area in which they live. However, if there is too much of a difference between the numbers
of children in different area groups, or between the numbers of children from each grade in the groups, changes
may be made to ensure balance between groups. You will receive details with the notice of approval for
enroliment into the club your child will be attending.

Q 1 4 | heard that first grade students’ classes finish early for a while after they start elementary school, but
apparently Iki-iki Kodomo Clubs start from 14:00. Will my child be able to go immediately to the club after
his/her classes finish?

A1 4 Iki-iki Kodomo Clubs open at different times, depending on the time that children finish school. The
date on which school meals start, and the time that children leave school, differ from school to school, so please
check the notices you receive from your child’s school. In your child’s school contact (messages) book, please
notify the school every day whether your child will be going home, or going to the Iki-iki Kodomo Club. If your
child will be absent from the club, please be sure to notify the club. You can do this by leaving a message on the
answering machine (24 hours a day), or by fax. (For information on how to contact the club, please inquire
directly with the club.)

Q 1 5 Are there any services or support schemes other than the Iki-iki Kodomo Clubs that will look after
elementary school students?

A 1 5 Higashihiroshima City runs a ‘Family Support Center. For more details, please contact the
Higashihiroshima City Family Support Center. | Family Support Center tel: 082-493-6072].

Also, Higashihiroshima City Social Welfare Council runs the ‘Soyokaze Net’ scheme, in which people can help
each other. For more details, please contact the Social Welfare Council. However, if your request does not
match the aims of the scheme, or depending on the situation regarding those registered as helpers, your

request may not be able to be met.
[Community Welfare Division, Higashihiroshima City Social Welfare Council, tel: 082-430-8867|

Q 1 3 | applied to have my child stay at his/her Iki-iki Kodomo Club until 18:00, but what happens if | cannot
pick him/her up until after 18:007?

A 1 3 Inorder to maintain fairness with those who have applied to have their children stay until 19:00, if you
fail to pick your child up by 18:00 even once, you will need to complete the paperwork to change your pick-up
time to 19:00. There is no per-day calculation for the fees, so you will be required to pay the fees for the whole
month.

Q1 4 What paperwork do | need to complete if | want to withdraw my child from the Iki-iki Kodomo Club?

A1 4 The Child Care Division in the City Office, the branch offices of the City Office, and the Iki-iki Kodomo
Clubs have Notices of Withdrawal. Please fill in one of these, and submit it during the month in which you wish
to withdraw your child from the club. (If you wish to withdraw your child at the end of April, please submit the
form by the end of April.)




